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a. Three kinds of WEDDINGS 
St. Thomas Anglican Church enjoys a magnificent church building, beautiful grounds and many 
other facilities. It is a popular wedding venue for 3 separate groups. 

1. “Non-Member” weddings by virtue of its unique Wedding Evangelism Ministry, which 
hosts up to 60 weddings per year.  

2. “Church Member” weddings totaling up to 10 per year.  
3. “Guest” weddings from other churches in Sydney who request to have their own minister. 

Already a very busy church, and receiving many more requests than we can allow, this 
“Guest” group is limited and at times declined. 

 
b. Wedding Bookings 
Wedding Bookings include the following property 

1. The church building for Rehearsal and Wedding 
2. The toilets in the small “cottage” hall directly opposite the north east corner of the church. 
3. The south lawn for after service photographs. (food or drink cannot be served on the 

lawn.) 
4. Onsite parking (weekends only) 

Use of other church property, for any other purpose, and at any other time is not included in a 
Wedding booking. 
 
c. REFRESHMENTS 
St. Thomas is a non-profit organization. Its facilities are for church members and church related 
activities. A wedding ceremony fits within the church activity description. Use of church facilities 
for refreshments by - 1.“Non-Members” or 3.“Guests”, does not fit the criteria of a church activity. 
They are considered a commercial activity by our insurance and the tax department. This has at 
least 2 implications.  

1. The activity is not covered by the churches insurance and a couple must take out their 
own insurance.  

2. Fees are set closer to similar commercial venues for such activities. 
 
d. Facilities for Refreshments 

1. Refreshments cannot be served in the church building or on the South Lawn.  
2. Refreshment can only be booked for Saturday Weddings. 
3. St. Thomas may allow the use of its facilities for refreshments, but also reserves the right 

to decline such requests. 
4. Booking your wedding does not guarantee the availability of church property for 

refreshments.  
5. Wedding receptions are not permitted. 
6. A maximum of 200 guests are permitted. Groups larger than 200 cannot serve 

refreshments unless done according to very specific conditions. (See m.) 
 
e. Other Weddings on Same Day 
Weddings are booked a minimum 2 or more hours apart. If you have booked refreshments and 
another wedding is booked before or after yours, the following conditions may apply:  

1. Parking. If your wedding has many guests, they will be required to park in the free 
Council Car Park. This prevents the next wedding having no parking for their guests. If no 
wedding follows yours this condition does not apply. 

2. Availability. If another group has already booked refreshments for their wedding this may 
prevent your booking. 
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f. Viewing the Courtyard and Hall 

1. If you wish to view the hall, you need to come when it is open.  
2. Contact the Wedding Minister to book a viewing time with him. 
3. The usual times to view the hall are Sunday mornings, Sunday Evenings, before or after 

a wedding, or before and after a rehearsal.  
4. No inspections at other times are available. 

 
g. Making a BOOKING 

1. You can only book refreshments after your wedding has been booked and confirmed with 
the Wedding Minister. 

2. You then contact the Church Office who will advise regarding the following 
a. How to get your License Agreement with the church. 
b. How to take out your Public Liability Insurance.  
c. How to get permission if you plan to serve alcohol. 

3. From this point all communication regarding refreshments is to be with the Office. 
 
h. What your Booking INCLUDES 

1. The Church Hall main floor area and the outside courtyard. 
2. Tables and chairs in the hall. (extra tables or chairs can not be provided by the church) 
3. Umbrellas in the hall for outdoor use. 
4. Hot water urns, fridges and microwave. 
5. The kitchen’s stoves. 
6. The downstairs toilets.  
7. The Church Hall is included as a bad weather “backup” venue, if necessary. 

 
i. What your Booking does NOT INCLUDE 

1. No Staff are provided. Staff only opens the hall at the time agreed before your wedding, 
and closes it after you have gone. You arrange everything else. 

2. You must provide all cups, plates, utensils, tablecloths, serving dishes, extension leads, 
tea towels, pots and pans, garbage bags, etc. (if any of these items are already in the hall 
they are not there for your use) 

3. If you wish a sound system you need to provide it yourself. 
4. You must clean up and remove all your rubbish. 
5. You provide your garbage bags and remove your rubbish from our property. 
6. If you use our rubbish removal skip it is an extra $50 fee.  

 
j. What refreshments may be served? 

For weddings under 200 the following applies. (for over 200 see m.) 
1. Only finger food can be served. (food that requires to be served on plates and eaten with 

cutlery can not be provided) 
2. Deserts like cake etc are exempt. 
3. Hot finger food can only be prepared and/or heated during the booking time from 1 hour 

before the service. 
 
k. Other Conditions 

1. No deliveries of any kind to the church hall are permitted any other time than 1 hour before 
the wedding. (time permitting)  

2. A person you provide must meet deliveries. (not Church Staff)  
3. No decorating of the hall or courtyard is permitted outside the 1 hour before your wedding. 
4. All decorations must be removed when you leave. 
5. No storage in the Hall can be provided outside your booked time. 
6. Set up of everything in and outside the hall is to be done by people you provide. 
7. Any food provider that uses their truck, or an outdoor distribution unit, can only arrive one 

hour before the service.  
8. Food Providers can only use the car parking spaces immediately adjacent to the Hall. 

Check with the Wedding Minister where this is when viewing the site. 
9. Food Providers may use the Hall power supply but must provide their own extension leads. 
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l. Fees  

1. A booking is for a Minimum of 3 hours - which starts 1 hour before the service starts. All 
setting up, serving and cleaning is done within this timeframe.  

2. Should you need more time (for example if you have a long wedding planned, to serve 
longer or provide time for cleaning) adjust your booking time accordingly. 

3. 1st 3 hours $500 then $150 per hour. 
4. $61 Public Liability Insurance to be taken out by the couple.  
5. $1000 bond (Credit Card not charged unless damage occurs) 

 
m. Over 200 Guests 

Your guest number ‘estimate’ is to be determined to minister’s satisfaction. If 200 is exceeded  
The standard fees still apply, however… 
1. The Hall is not included for inclement weather. 
2. The hall is only opened for use of toilets and access to outdoor furniture 
3. The hall cannot be used for 

a. Food preparation in the kitchen 
b. preparing any food or drink 
c. producing/packing food bags 
d. serving food 

4. All food must be pre-packed and supplied to each guests in one container/bag or 
equivalent. 

5. Drinks can only be provided in individual drink bottles included in the bag, or collected at 
the same location. 

6. The bags are distributed to guests from the courtyard. 
7. The food cannot be taken elsewhere on the property to be eaten.  
8. As per standard conditions you must cater for disposal of rubbish. 
9. Food bags can be stored in the church hall before the service on tables, which are then 

carried out of the hall into the courtyard, after the wedding, for distribution. 
If Inclement Weather 
1. If weather is bad, “Plan B” is for food bags to be distributed to guest from the church foyer 

as they leave church before returning to their cars. 
2. Adopting Plan B should be decided before the service starts. 
3. The decision needs to be approved by the wedding minister at the time. 

 
	


